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4.4.2: There are established systems and procedures for maintaining and utilizing 

physical, academic and support facilities - laboratory, library, sports complex, 

computers, classrooms etc. 

 

EDP (Electronic Data Processing) Department - Annual Maintenance Contract (AMC) 

– Work order - for All Systems, Photo copiers, scanners, printers etc. 

 

 



 

 

 



 

 

 

 

 

 



 

 

 



 

 

 



Sample Complaint letter  -  HOD of Physics: 

 

 

 



 

Sample Service Call Reports: 

 

 

 



 

 

 

 



 

 

 

 



 

 

 

 

 



 

 

 

 



 

 

 

 

 



Sample Supply Order Proceedings: 

 

 



 

College Campus Internet & Wi-Fi Maintenance by EDP (Electronic Data Processing) 

Department: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Electrical Works maintenance Register: 

 

 

 

 

 

 

 

 

 

 



Sample Page: 

 

 

 

 

 



 

 

 

 

 

 

 

 



 

College premises cleaning maintenance Register: 

 

 

 

 

 

 

 

 



 

Sample Page: 

 

 

 

 

 

 

 

 



Sullabha Workers: 

 

 

 

 

 

 

 



 

 

 

 

 

 



 

Security maintenance Register: 

 

 

 

 

 



 

Students in and out sample page: 

 

 

 

 

 

 

 

 



 

Security sample page: 

 

 

 

 

 

 



 

 

 

 

 

 

 



 

 

 

 

 

 



 

Campus Lawn maintenance: 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 



 

 

 

 

 

 



 

Garbage Maintenance: 

 

 

 

 

 

 



 

Water Works Maintenance: 

 

 

 

 

 



 

 

 

 


